For Investigator -
How to Create/Update your COI Disclosure in eRA@TU T TEMPLE

(Short version) ——m UNIVERSITY"®

As an Investigator, you will follow the steps below to create your COI disclosure in eRA@TU.
Here is the step by step instruction:

1. Login to eRA@TU portal - https://era.temple.edu/tu login/login.asp using your Accessnet ID and TUsecure
password (same as your TU mail login).

a. If you see Error 201 when you try to login to eRA@TU, please contact us at eRA@temple.edu with the
request of the COI disclosure account setup in the subject and provide your TUID or AccessNet ID in the
email.

Error 201:

Error: 201 (Unauthorised ERA login)
Login failed. You are not authorised to use the application

If you see the abowve error message, then please contact us at erai@temple edu and provide your TUID and Accessnet
Username to us. Please DO NOT provide us any passwords.

b. If you see Error 102, please double check your AccessNet ID and TUsecure Password. If you have difficulties
or have forgotten your password then please go here: https://accounts.temple.edu

Error 102:

...................................................................................................................................

Error: 102 {Unable to authenticate)
Login failed. Please double-check your usemame and passwaord.

...................................................................................................................................

2. Click on External Interests tab on the left hand navigation pane = then Click on Update.
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3. Click on Create Initial Disclosure to fill out the disclosure eform.

Temple University

External Interests and Outside Activities

Disclosure
Discloser Profile
1D 0912340130
MName Ming-Hui Chou
Title eRA Training Specialist
Cepartment TUSM:RADIOLOGY (05410}
Division RADIOLOGY {0541}

Last Disclosure

[ Create Initial Disclosure ]

4. If you need to recerfity COI disclosure, you will click on Recertify or Update Disclosure. You can click on View Last
Disclosure to review your previous disclosure eform.
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Temple University

External Interests and Outside Activities

Disclosure
Discloser Profile
(o} 912340130
Name Ming-Hui Chou
Title eRaA Training Specialist
Department TUSM:RADIOLOGY {05410)
Division RADIOLOGY (0541)

Last Disclosure Tuesday, August 14, 2012

|[ “iew Last Disclosure ]]l Recartify or Update Disclozure ]

An eform will open for you to fill out. First, you will see the Introduction Page.
a. The bold fonts indicate your current page.
b. You can jump to different page and complete it using the Navigation bar on the top of the eform.
c. Read through the instructions on this page and then click on Submit button to complete this page.

5555555560 - Ming-Hui Chou
C0OI Disclosure Form 6/2012

Done Back Save Show ‘
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Conflict of Interest and Commitment Disclosure Form
Intro Page

Welcome to the Temple University Conflict of Interest and Commitment Disclosure Form.
If you are NOT a member(faculty or non-faculty) in the School of Medicine, this section applies:

Youw are being asked to complete this financial disclosure form because you are applying for a Public Health Service f National Institutes of Health grant, have received a
notice of award, are submitting your annual disclosure or are reporting an update to a previous disclosure, This form enables you to meet regulatory requirements and
Temple University Policy regarding disclosures for Financial Conflicts of Interest in Research. If you are a faculty or non-faculty member in the following schools: Maurice
H. Kornberg School of Dentistry, School of Pharmacy, School of Podiatric Medicine, College of Health Professions and Social Work, then the School of Medicine COT office
will be handling your disclosure. For questions directed to the School of Medicine COI office, please call (xxe-wux-wuwn) and ask for the Associate Director of COILL All other
schools beside the School of Medicine will be handled by the Main Campus COI office. For questions directed to the Main Campus COI office, please call (xxx-xxx-Kxxs)
and ask for [Tiffany’s title].

If you are a member (faculty or non-faculty) in the School of Medicine, this section applies:

You are being asked to complete this form either because you are applying for or have extramural research funding, for which an initial, annual or update disclosure form
is required per regulatory requirements and Temple University Policy regarding Financial Conflicts of Interest in Research, or because you are completing your annual
disclosure required by the TUSM COI Procedure and Policy Statements. This single disclosure form enables you to meet the discosure requirements of both Public Health
Service regulation on Financial Conflict of Interest in Research, and the TUSM Procedure and Policy Statements on Conflict of Commitment and Conflict of Interest, As a
reminder, TUSM requires that all TUSM faculty disclose all travel and time spent away from Temple when related to your institutional responsibilities, The School of
Medicine COI office, located within the Office of Faculty Affairs, will be handling your disclosure, For questions, please call {srr-srr-zxxs) and ask for the Associate
Directar of COI.

Cornpleting and filing this form is 3 condition of your employment under Temple University policy and procedure. This form will be considered confidential and the information
disclosed in the forms will be available only to individuals duly charged with the responsibility for review, However, the information may be released in accordance with and as
required by federal or Pennsylvania law, or lawful court order,

Failure to disclose (to the best of your knowledge) may result in delays in starting or continuing research.

If you need to make changes on the completed page, you can Uncheck the completed checkbox to make any edits.
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Conflict of Interest and Commitment Disclosure Form

After you complete all the required pages and they all are marked completed with the green checkmark, you will go
to the Submission Page to submit your disclosure for review.
a. Read through the certification and check off the checkbox.

- Submission Page Subrmit

. TEMPLE Conflict of Interest

UNIVERSITY*
Conflict of Interest and Commitment Disclosure Form
/ Final Submission Page

I certify that this is a complete disclosure of all current financial interests. I have used all reasonable diligence in preparing this Disclosure of Financial
Interests and it is, to the best of my knowledge, true and caomplete. I understand that 1 have a responsibility to update this information throughout the fiscal
year or during the research/program period if my circumstances change.
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b. You will need to wait for the screen to be saved. Do not close the browser at this time.

c. Afteritis successfully saved, you should see a green checkmark next to the Submission Page. Now, you
should be able to click on the Submit button to submit your COI disclosure for review.
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Conflict of Interest and Commitment Disclosure Form

Final Submission Page

I certify that this is a complete disclosure of all current financial interests, 1 have used all reasonable diligence in preparing this Disclosure of Financial
Interests and it is, to the best of my knowledge, true and complete. I understand that I have a responsibility to update this information throughout the fiscal

year or during the research/program period if my circumstances change.

Note: Each Page MUST be checked off by clicking on the Submit icon in order for the eform to be
submitted for review.

d. At this time, the system is submitting your disclosure to COI coordinator for review. Please DO NOT close
the browser at this moment.

about:blank e s -

Please DO NOT close the browser at this moment.
You need to wait till the system successfully
submitted your disclosure with a Submitted Date
and a system generated PDF of the form.

Waiting for eraappz.ocis. temple.edu...

e. You need to wait till the system successfully submitted your disclosure with a Submitted Date and a system
generated PDF of the form.

® e 5555555600 - Ming-Hui Chou
Done Eack COI Disclosure Form &6/2012
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Conflict of Interest and Commitment Disclosure Form
Final Submission Page

1 certify that this is 3 complete disclosure of all current financial interests. 1 have used all reasonable diligence in preparing this Disdosure of Financial Interests and it is,
to the best of my knowledge, true and complete, I understand that I have a responsibility to update this information throughout the fiscal year or during the
research/program period if my circumstances chanage.
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8. You will receive an email from the COI Coordinator indicating the status of your disclosure.
Note: If you have any questions, please contact the COI Office:

e Main Campus: Rosemary C. Dillon at (215) 204-7551 or email: dillon@temple.edu
e HSC Campus: Malikah Fulton at (215) 707-1986 or email: malikah.fulton@temple.edu

9. You can click on Search and then click on Locate to look up your COI case status and the last certified date.
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Records Found: 1.

Number

Investigator/Project

Department

Case Status Last Certified

) 5555556351

Chou, Ming-Hui

CHP:PHYSICAL THERAPY (02060}

Reviewed 01-May-2013
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